
Administering Medication to Students  
Information for Parents  

1. Arrange to administer the first dose of any new medication at home to observe for any adverse reactions.  
2. Parents/legal guardians have the primary responsibility to assure the health and well-being of their children. 

Whenever possible, parents/legal guardians should be encouraged to work with their health care providers to 
select medications and dosing schedules that allow medications to be administered at home. This reduces the 
potential for medication error that can occur when multiple individuals are involved in a medication delivery 
regimen.  

3. If a medication must be given at school, the school nurse or designated trained staff will administer medications 
to students. A physician's order on the correct Greensville County Public Schools Authorization for 
Administering Medication Form must accompany ALL prescription medications. In addition, an Asthma 
Action Plan is needed for students with asthma. For EpiPen needs, physicians may choose to use the GCPS 
Life Threatening Allergy Management Plan.  

4. A new physician's order must be written at the beginning of each school year if your child continues to take 
prescription medication at school. The forms are available for you to pick up from the nurse's office.  

5. Medication must be properly labeled. IF IT IS NOT PROPERLY LABELED, IT CAN NOT BE GIVEN.  
6. Parents need to provide the school with the newest bottle of medication.  
7. Parents/Guardians should bring medication to school. If a parent/guardian is unable to bring medication to 

school, the school needs written permission for a designated individual to bring the medication to school. The 
parent/guardian should complete the Parent/ Legal Guardian Authorization to Designate Individual to 
Deliver Medications to School Nurse form.  

8. All prescription medication in pill form will be counted by the nurse in the presence of the parent/guardian; both 
will sign verifying the amount  

9. Over-the-counter (OTC) medication can only be given with written parental consent. All OTC medication must 
be accompanied by the PRN Medication Administration Form. The medication will be given according to the 
amount listed on the bottle for your child's age and weight unless the physician's orders on a medication 
administration form indicate differently. OTC medication given for more than five consecutive days will require 
written permission from the child's physician. All OTC medication must be brought in the original, unopened 
container; medications with seals broken will NOT be accepted.  

10.Self Administration of Asthma Medication and Auto-Injectable Epinephrine: Students with a diagnosis of 
asthma and/or anaphylaxis are permitted to possess and self administer inhaled asthma medications or 
auto-injectable epinephrine, or both during the school day. The student must have written physician's 
permission to carry and self administer an inhaler or an EpiPen. The physician should write a new order each 
school year giving the child permission to carry medication. If a student needs medication for asthma at school, 
a VA ASTHMA ACTION PLAN should be completed by a licensed physician before any medication can be 
administered at school. Please request that your child's physician write the effective dates for a 365-day 
calendar year, to include summer school, if possible. This will prevent the physician from having to write 
another asthma medication administration order for summer school if your child attends. GCPS Life 
Threatening Allergy Management Plans should be completed by a licensed physician for EpiPen needs. If 
your child has food allergies, please have the child's physician document the child's allergies on a 
prescription/RX paper or any form with the physician's name, address, and phone number. The document must 
be signed by the physician and will be given to the cafeteria to inform them of the child's allergies.  

11.If your child carries his/her life-saving medication, please provide school with a duplicate supply.  
12.If your child's medication is discontinued and is no longer to be given at school, please provide the school with 

documentation from the physician, stating that the medication has been discontinued.  
13.Parents are requested to pick up all medication at the end of the school year or summer school, if the child 

attends during the summer. Any medication not picked up will be discarded.  
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